Analyze & Collaborate Checklist
This assumes a reproducible workflow using R. Not all items are relevant for all fields of research or study types.
1. During data analyses: create and maintain a repository
Repository Setup
☐	 Use the lab’s standard folder structure
☐	 Use version-control with Git and LRZ GitLab or GitHub
☐	 Use Renv for package management
Repository Content
☐	 Raw data or access procedure documented
☐	 Data dictionary (codebook) available
☐	 Scripts ordered for raw data extraction, processing, and analysis
☐	 Results generated from a Quarto reproducible analysis report
☐	 README describing usage, dependencies, and session info
R Scripts
☐	 Metadata/header identifying author, date, and purpose
☐	 Readable structure and consistent naming
☐	 Informative comments about analytic decisions
☐	 No sensitive information in the code (e.g., passwords, patient identifiers)
☐	 Functions used to avoid duplication
☐	 Seeds set to create reproducible random computations
☐	 Style guide followed (e.g., styler, lintR)
2. Before presenting results to the research group: conduct internal code peer review
☐	 Collaboration workflow established (e.g., branch or live review)
☐	 Code runs without errors on a different computer
☐	 Results, figures, tables are reproducible
☐	 Code is well-organized, readable, and commented
☐	 All functions are documented
☐	 Sensitive information removed
☐	 (for co-authors): Methods used are correct
☐	 (for co-authors): Methods match the pre-analysis plan or deviation are documented

3. Before sharing outside the group
☐	 README provides complete instructions to reproduce results
☐	 Results reproducible from the report
☐	 Sensitive information removed and restricted data protected
☐	 Code peer-reviewed by co-authors
☐	 Reporting of results follow relevant guidelines (e.g. effect size, confidence intervals, model specification)
☐	 Results are separated in preregistered confirmatory vs non preregistered exploratory analyses
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