Collect & Manage Checklist
To complete before conducting a data validation meeting with members of the project. Not all items are relevant for all fields of research or study type.
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Throughout Data Collection
☐	Document data collection procedures
☐	 Maintain organized directory structure
☐	 Follow file naming conventions
☐	 Back up data regularly (3-2-1 rule)
☐	 Update data dictionary as needed
☐	 Version control data and scripts
☐	 Apply data (pseudo)anonymization procedures
☐	 Apply quality control procedures


Before Moving to Analysis
☐	All raw data backed up in multiple locations
☐	 Data (pseudo)anonymized
☐	 README files document project organization
☐	 Data dictionary defines all variables
☐	 Version control repository up to date
☐	 Data quality control completed and documented
